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an appeal in writing to the Associate Dean of Academics or Clinical Studies within 15 business days 
of the release of the grade. The appeal should: 

• list the course/rotation and term it was offered. 
• summarize the events resulting in the appeal to the Associate Dean, including: 

a. relevant timelines. 
b. the rationale for the appeal as originally submitted to the instructor a 

rationale for why the instructor’s decision should be overturned. 
• signed and dated by the student. 

 
Within ten business days of receiving the appeal letter the appropriate Associate Dean will 
review and complete the appeal. The Associate Dean may draw on the expertise of a suitably   
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